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Purpose3.1. ThischapterprovidesDepartment-widepolicytoguideandensuretheintegrity
ofscienceandscientificproductsdevelopedandusedbytheDepartment.  Itisalsoconsistent
withthePresidentialMemorandumonScientificIntegrity, datedMarch9, 2009, andtheOffice
ofScienceandTechnologyPolicy’sguidancememorandum, datedDecember17, 2010, and
includesthefollowing:    

A. Departmentalpolicyontheintegrityofscientificandscholarlyactivities
hereafter “scientificactivities”).  

B. Acodeofconductapplicabletothoseengaginginscientificactivities.  

C. Requirementsfortheuseanddisseminationofscientificinformation.  

D. Identificationandassignmentoftheresponsibilitiestocarryoutthefunctions
listedabove.  

3.2 Scope

A. Thepolicyandrequirementsinthischapterapplyto:  

1) AllDepartmentoftheInterior (DOI) employees, includingpolitical
appointees (hereafteremployees), whenthey:   

a) Engagein, supervise, manage, orinfluencescientificactivities,  

b) PubliclycommunicateinformationabouttheDepartment’s
scientificactivities, or

c) UtilizescientificinformationinmakingDOIpolicy, management,  
orregulatorydecisions.  
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2) Outsidepartiesthatassistindevelopingorapplyingtheresultsof
scientificactivities, bythetermsoftheiragreementwiththeDepartment.  

3) Allvolunteerswhoassistwithdevelopingorapplyingtheresultsof
scientificactivities.   

B. TheserequirementsareseparatefromandinadditiontotheStandardsofEthical
ConductforEmployeesoftheExecutiveBranch (5CFRPart2635), DOISupplemental
StandardsofEthicalConductforEmployeesoftheDepartmentoftheInterior (5CFRPart
3501); thestandardsforEmployeeResponsibilitiesandConduct (43CFRPart20) including, but
notlimitedto, existingDepartmentalpolicyonethics, criminalconflictofintereststatutes (18
U.S.C. §§ 201-209), andanyotherrequirementsapplicabletolawenforcementactionsand/or
investigationsandinspectionsforregulatorycompliance.    

C. Thepolicyandrequirementsinthischapterarenotintendedto, anddonotcreate,  
anyrightorbenefit, substantiveorprocedural, enforceablebylaworinequitybyanyparty
againsttheUnitedStates, itsdepartments, agencies, orentities, itsofficers, employeesoragents,  
oranyotherperson.   

D. Ifthereisaconflictbetweenthispolicyandastatutory, regulatory, orjudicial
requirement, thestatutory, regulatory, orjudicialrequirementwilltakeprecedence.  Compliance
withsuchconflictingrequirementsisnotmisconduct.  

Authorities3.3 . 

A. FederalPolicyonResearchMisconduct [(65FR76260-76264) December6,  
2000], whichestablishedcriteriaforidentifyingresearchmisconductandupholdingresearch
integrity.   

B. 5U.S.C. § 301, whichallowstheheadofanexecutivedepartmenttoprescribe
regulationsfortheconductofitsemployees.   

C. 41CFR1.301, whichprovidestheSecretaryauthoritytodevelopprocurement
terms.   

Policy3.4 .  ScienceandscholarshipplayavitalroleintheDepartment’smission, providing
oneofseveralcriticalinputstodecision-makingonconservationandresponsibledevelopmentof
naturalresources, preservationofculturalresources, andresponsibilitiestotribalcommunities.   
ScientificinformationconsideredinDepartmentaldecision-makingmustberobust, ofthe
highestquality, andtheresultofasrigorousasetofscientificprocessesascanbeachieved.   
Mostimportantly, theinformationmustbetrustworthy.    

A. ItisthepolicyoftheDepartmentto:   

1) Supportacultureofscientificintegrity.    
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2) Recognizetheimportanceofscientificinformation, science, and
scholarshipasmethodsformaintainingandenhancingoureffectivenessandestablishing
credibilityandvaluewithallsectorsofthepublic.  

3) Preservetheintegrityofscientificactivitiesitconductsandactivitiesthat
areconductedonitsbehalf.    

4) Ensurethatemployeesandcoveredoutsidepartiescomplywiththecode
ofconductestablishedinthischapter.  

5) Facilitatethefreeflowofscientificinformation, consistentwithprivacy
andclassificationstandards.  

6) Documentthescientificfindingsconsideredindecision-making, sharethis
documentationproactively (whenappropriate) assoonaspossible, throughestablished
Departmentprocedures.   

7) Ensurethatpubliccommunicationspoliciesprovideproceduresbywhich
scientistsandscholarsmayspeaktothemediaandthepublicaboutscientificmattersbasedon
theirofficialworkandareasofexpertise.  PublicaffairsofficersmustneveraskordirectFederal
scientiststoalterscientificfindings.  

8) Encouragetheenhancementofscientificintegritythroughappropriate,  
cooperativeengagementwiththecommunitiesofpracticerepresentedbyprofessionalsocieties
andorganizations.  

9) Facilitatethesharingofbestadministrativeandmanagementpracticesthat
promotetheintegrityoftheDepartment’sscientificactivities.  

10) Examine, track, andresolveallallegationsofscientificmisconductwhile
protectingtherightsandprivacyofthosecoveredbythispolicytotheextentpermittedbylaw.   

11) PursuanttotheNoFEARAct, theDepartmentprovidesannualnoticetoits
employees, formeremployees, andapplicantsforFederalemploymentconcerningtherightsand
remediesapplicabletothemundertheemploymentdiscriminationandwhistleblowerprotection
laws.  IndividualsmayseekadditionalinformationfromtheOfficeofInspectorGeneral
concerningwhistleblowerprotections.    

B. TheDepartmentwillnottoleratelossofintegrityintheperformanceofscientific
activitiesorintheuseofscientificproductsindecisionmaking.  

C. Employeesmaybeprotectedfromreprisalfordisclosingallegedscientific
misconductoralossofscientificintegrityunderFederallaw.  Employeeswhoarefoundtohave
engagedinreprisalmaybesubjecttodisciplineunder370DM752, DisciplineandAdverse
Actions.  
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Definitions3.5  .    

A. ScientificIntegrity.  Theconditionthatoccurswhenpersonscoveredbythis
chapteradheretoacceptedstandards, professionalvalues, andpracticesoftherelevantscientific
community, including, theDOICodeofScientificandScholarlyConductandDepartmental
standardsfortheperformanceofscientificactivitiesforDOIemployeesandcoveredoutside
parties.  Adherencetothesestandardsensuresobjectivity, clarity, reproducibility, andutilityof
scientificandscholarlyactivitiesandassessmentsandhelpspreventbias, fabrication,  
falsification, plagiarism, outsideinterference, censorship, andinadequateproceduraland
informationsecurity.      

B. LossofScientificIntegrity.  Occurswhenthereisasignificantdeparturefromthe
acceptedstandards, professionalvalues, andpracticesoftherelevantscientificcommunity,  
including (forDOIemployeesandcoveredoutsideparties) theDOICodeofScientificand
ScholarlyConductandDepartmentalstandardsfortheperformanceofscientificorscholarly
activities.  Improperlyusingscientificinformation (includingfabrication, falsification, or
plagiarismofscience) fordecisionmaking, policyformulation, orpreparationofmaterialsfor
publicinformationactivities, canconstituentalossofintegrity.  Lossofscientificintegrity
negativelyaffectsthequalityorreliabilityofscientificinformation.  

C. ScientificMisconduct.    

1) Fabrication, falsification, orplagiarisminproposing, performing, or
reviewingscientificactivities, orintheproductsorreportingoftheresultsoftheseactivities.   
FederalPolicyonResearchMisconduct, 65FR76260-76264, December6, 2000.)  Scientific

misconductdoesnotincludehonesterrorordifferencesofopinion.    

D. ScientificActivities.  Activitiesthatemploythescientificmethodfor
inventorying, monitoring, experimenting, studying, researching, andmodeling.  Theseactivities
includematterscoveredbyanyofthephysical, biological, cultural, orsocialsciences, andmay
includematterssuchaslandscapearchitecture, engineering, mathematics, andstatisticsthat
employthescientificmethod. Theseactivitiesalsoincludescholarlyactivities, whichare
intellectualendeavorsinvolvinginventorying, monitoring, experimentation, study, research,  
modeling, andassessmentconductedinamannerspecifiedbystandardprotocolsandprocedures
inculturallyfocuseddisciplinessuchashistory, archeology, ethnography, architecture, and
landscapearchitecture.  Scientificactivitiesdonotincludeeducationalprogramsorexhibits.   

E. ConflictofInterest.  Anypersonal, professional, financial, orotherinterestsof
thosecoveredbythispolicyand/ortheirimmediatefamilymembersthatisprohibitedbyan
applicablelaworpolicy, whichmayincludefederalethicsrequirements, applicablestandards
issuedbytheOfficeofGovernmentEthics, federalacquisitionrequirements, andtheprevailing
practicesoftheNationalAcademyofSciencesasadoptedbyOMB.  

F. OutsideParty.  Anycontractor, cooperator, partner, permittee, lessee, grantee,  
group, organization, orindividualwhoprovidesgoodsorservicesto, orotherwiseinteractswith,  
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theDepartmentundertermsspecifiedinawrittenagreement (suchasacooperativeagreement,  
grant, ormemorandumofunderstanding), contract, lease, orpermit.    

G. DecisionMakers.  Individualswhodeveloppoliciesthatinvolve, orrelyon,  
scientificactivities; implementormanageactivitiesthatinvolve, orrelyon, scientificactivities;  
orsuperviseemployeeswhoengageinscientificactivities.  

H. Fabrication.  Makingupdataorresultsandrecordingorreportingthem. (Federal
PolicyonResearchMisconduct, 65FR76260-76264, December6, 2000.)  Fabricationdoesnot
includedocumenteduseofmodelingorstatisticaltechniques.  

I. Falsification.  Manipulatingresearchmaterials, equipment, orprocesses; or
changingoromittingdataorresultssuchthattheresearchisnotaccuratelyrepresentedinthe
researchrecord.  (FederalPolicyonResearchMisconduct, 65FR76260-76264, December6,  
2000.)  

J. Plagiarism.  Theappropriationofanotherperson’sideas, processes, results, or
wordswithoutgivingappropriatecredit.  (FederalPolicyonResearchMisconduct, 65FR76260- 
76264, December6, 2000.)  Includedintheconceptofplagiarismisself-plagiarism, there-use
wordforwordoflargeportionsofpreviouslypublishedtextwithoutcitationtothepreviously
publishedwork.    

K. Reporting.  Disseminationofscientificactivitiesandresults.  

L. CoordinatingManager.  Asupervisorormanagerwhoisassignedtoworkwitha
scientificintegrityofficeronaninquiry.  Supervisorsormanagerswhohavearealorpotential
conflictofinterestshouldnotbeselectedastheCoordinatingManager.   

M. ScientificMethod.  Amethodofresearchinwhichaproblemisidentified,  
relevantdataaregathered, ahypothesisisformulatedfromthesedata, andthehypothesisis
empiricallytestedinamannerspecifiedbydocumentedprotocolsandprocedures.  

N. ScientificProduct.  Theresultsofscientificactivitiesincludingtheanalysis,  
synthesis, compilation, ortranslationofscientificinformationanddataintoformatsusedinthe
Department’sdecision-makingprocessesorpublications.  ScientificproductsmaybeFederal
recordsundertheFederalRecordsActand/oragencyrecordsundertheFreedomofInformation
Actand, assuch, subjecttostatutoryandregulatorypreservationand/ordisclosurerequirements.  

O. ProfessionalJudgment.  Anauthoritativeevaluationthatischaracterizedbyor
conformstothetechnicalandethicalstandardsofadiscipline, andrequiresspecialized
knowledgeorapplicableacademicpreparation.   

P. Volunteer.  Apersonwhoprovides, underthetermsofaVolunteerServices
Agreement, uncompensatedhoursofservicetotheDepartment.  Avolunteerisnotsubjecttothe
wage, hour, andcompensationprovisionsoftheFairLaborStandardsActandcannotperform
inherentlyFederalfunctions.  
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Q. VolunteerServicesAgreement.  TheofficialDOIdocumentthatmustbe
reviewedandsignedbythevolunteerorvolunteergroupleaderandtheappropriateDOI
manager, beforeworkcanbegin.  Theagreementwillincludetherequirementsofthischapter
anddescribestheactivity(ies) andcircumstancesunderwhichthevolunteerworkisperformed.   

R. ManagersandSupervisors.  Employeeswhomanagepeople, funds, andresources
oftheDepartment.  

Responsibilities3.6. 

A. DeputySecretary.  

1) ProvidesleadershipfortheDepartmentonscientificintegrity.  

2) EnsuresDepartmentalcompliancewiththispolicy.   

3) Designatesthedutiesof “DepartmentalScientificIntegrityOfficer
DSIO)” toaseniorcareerstaffpersonwithscientificand/orscholarlycredentials.  

4) Revisesandupdatesthischapter, asnecessary.  

5) ServesasthecoordinatingmanagerforinquiriesperformedbytheDSIO
involvingbureauheadsorhigher.  

6) AppointsacoordinatingmanagerforinquiriesperformedbytheDSIO
involvingotherOfficeoftheSecretary (O/S) employees.  

7) ActsonarequestfromtheDSIOtoformaScientificIntegrityReview
Panel (SIRP) andensuresprovisionofresourcestoestablishtheSIRP, asnecessary.  

B. OfficeoftheExecutiveSecretariatandRegulatoryAffairs (OES).   

1) ReceivesallegationsofmisconductagainstDOIemployees.  

2) RefersallegationstotheDSIOorappropriateBureauScientificIntegrity
Officer (BSIO), subjecttotheDSIO’sauthoritytodeterminewhereacomplaintshouldbe
referred, andmayreassignanallegationattheirdiscretion.  

3)  MaintainstheofficialrepositoryfortheReportofInquiry

C. DepartmentalScientificIntegrityOfficer (DSIO).     

1) ProvidesDepartment-wideleadershipforimplementingthischapter.  

2) ServesasScientificIntegrityOfficerfortheOfficeoftheSecretary.   
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3) Implementsthischapterasitpertainstobureausandofficesofthe
DepartmentandmaintainstherecordofthescientificintegrityallegationprocessbytheDSIO.  

4) Ensurestheintegrityandconsistencyoftheprocessacrossthe
Department.  

5) ServesasChairpersonoftheDepartment’sScientificIntegrityCouncil.  

6) Conductsinquiriesconsistentwiththischapter, includingrequestinga
SIRP, ifneeded, andrecommendingthemembershipoftheSIRP.   

7) InformstheDeputySecretaryofthestatusoftheimplementationofthis
chapter, andrecommendsappropriatechangesinscientificpolicyorpractice.  

8) ServesastheDOIombudsmanonmattersofscientificintegrity, which
includes:  fosteringeffectivecommunication; actingasanintermediarybetweenthecomplainant
andtheDepartment; actingassourceofinformation, andprovidesadviceandguidanceonthe
Department’sscientificintegritypolicy.  

D. AssistantSecretaries.   

1) Provideleadershipandoversightfortheirbureausandofficesonscientific
integrity.  

2) Ensurethattheirbureausandofficescomplywiththispolicy.  

3) Reviewandapprovebureauandoffice-specificguidance, asappropriate.   

E. HeadsofBureaus.  

1) Provideleadershipfortheirbureauonscientificintegrity.  

2) DesignateaBureauScientificIntegrityOfficer (BSIO) whowillreportto
thenon-politicaldeputybureaudirectororequivalent, andwillcoordinatewiththeDSIO
regardingthereviewofbureaulevelallegationsofscientificmisconduct. Thenon-political
deputybureaudirector, orequivalent, willalso:  

a) ActonarequestfromtheBSIOtoformanSIRP, andprovide
resourcestoestablishtheSIRP, asnecessary, and

b)  Appointacoordinatingmanagerforinquiriesperformedbythe
BSIO.  

3) Ensurebureauimplementationofthispolicy.  
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4) Developbureau-specificguidance, asappropriate.   

5) EnsurepersonscoveredunderthispolicyareawareofwhotheBSIOis
andoftheirresponsibilitiestocomplywiththispolicyandanybureau-specificguidance.  

F. BureauScientificIntegrityOfficers (BSIO).  

1) Implementthischapterasitpertainstothebureauandmaintaintherecord
ofthescientificintegrityallegationprocess.   

2) Keepthenon-politicaldeputybureaudirectororequivalentinformedon
thestatusoftheimplementationofthischapter.  

3) Conductinquiriesconsistentwiththischapter, includingrequestinga
SIRP, ifneeded, andrecommendingthemembershipoftheSIRP.  

4) InformtheDSIOofthestatusofscientificcomplaints.   

5) ServeontheDepartment’sScientificIntegrityCouncil.  

6) Recommendappropriatechangesinscientificpolicyorpracticetothe
DSIO.  

7) Serveasthebureauombudsmanonmattersofscientificintegrity, which
includes:  fosteringeffectivecommunicationandactingasanintermediaryandsourceof
information, aswellasprovidingadvice, andguidanceonthescientificintegritypolicy.   

G. CoordinatingManager.  

1) UponappointmentbytheDeputySecretaryorbureauhead, workwiththe
DSIO/BSIO, OfficeoftheSolicitor (SOL), andanyotheroffices, asrequired, toprovide
informationrelevanttotheinquiry.  

2) AsrequestedbytheDSIO/BSIO, provideassistanceasneeded, tosecure
alloriginalrecordsandmaterialsrelevanttothecomplaint; andobtainaccesstoalloriginal
recordsandmaterialsrelevanttothecomplaint, includingtheseitemsfromthesubject(s), andthe
complainant.  Thesegatheredmaterialsandrecordsmaybesharedwhenrequiredbylaw.   

3) Uponcompletionoftheinquiryprocess:  

a) Takesteps, ifneeded, tocorrectthelossofintegrityandtoprevent
futureoccurrencesofthesequenceofeventsthatledtotheimpacttointegrity.   

b) Ifneeded, workwiththeHumanResourceOffice, determine
appropriateactions, ifany, tobetakenusing370DM752 - DisciplineandAdverseActions, and
anyunioncontracts, asapplicable.  
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H. ManagersandSupervisors.  

1) Complywithandimplementthischapterasitpertainstotheirareaof
managementorsupervision, ensuringthatpersonscoveredunderthispolicyareawareofwho
theBSIOisandoftheirresponsibilitiestocomplywiththispolicyandanybureau-specific
guidance.  

2) Mitigateandpreventfuturelossofscientificintegrityusinglessons
learnedfromafindingunderthischapter.   

3) Ensurethatallcontracts, writtenagreements, cooperativeagreements,  
grants, permits, andleases, coveredunderthescopeofthischapterandundertheirpurview
includetherequirementsofthispolicyinthePerformanceWorkStatement.  

I. EmployeesandVolunteers.    

1) BeawareofandupholdtheprinciplesintheCodeofScientificConduct
containedinthischapter.  

2) Complywiththispolicy.   

3) Ensurethatanyoutsidepartieshavebeeninformedoftheirresponsibilities
forcomplyingwiththispolicy.  

J. OutsideParties.  Abidebytheprinciplescontainedinthispolicyregardingthe
integrityoftheDepartment’sscientificactivities, asspecifiedinwrittenagreementsor
StatementsofWork (SOW).  

K. ScientificIntegrityReviewPanel (SIRP) Members.   

1) Objectivelyexamineissuesrelatedtoscientificintegrity.  

2) PrepareandsubmitareporttotheBSIO/DSIOaslaidoutin
paragraph3.8D.  

CodeofScientificandScholarlyConduct.   3.7

A. DOIEmployees, Volunteers, andOutsideParties.    

1) Iwillactintheinterestoftheadvancementofscienceandscholarshipfor
sounddecisionmaking, bycontributingorusingthemostappropriate, bestavailable, high
qualityscientificdataandinformationtoinformthemissionoftheDepartment. 

2) Iwillcommunicatetheresultsofscientificactivitiesclearly, honestly,  
objectively, thoroughly, accurately, andinatimelymanner.  
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3) Iwillberesponsiblefortheresourcesentrustedtome; including
equipment, funds, mytime, andtheemployeesIsupervise.  

4) Iwilladheretothelawsandpoliciesrelatedto:  

a)  theprotectionofnaturalandculturalresources,   

b)  theconductofresearchonanimalsandhumansubjects.   

5) Iwillnotknowinglyparticipateinaparticularmatterthatcausesaconflict
ofinterestformyselforothers.  

6) Iwillnotintentionallyhinderthescientificactivitiesofothersorengagein
scientificmisconduct.  

7) Iwillclearlydifferentiateamongfacts, personalopinions, assumptions,  
hypotheses, andprofessionaljudgmentinreportingtheresultsofscientificactivitiesand
characterizingassociateddefinableuncertainties, inusingthoseresultsfordecisionmaking, and
incarryingoutpublicinformationactivities.  

8) Iwillprotect, tothefullestextentallowedbylawandpolicy, the
confidentialandproprietaryinformationprovidedtotheDepartmentbyindividuals,  
communities, andentitieswhoseinterestsandresourcesarestudiedoraffectedbyscientific
activities.  

9) IwillberesponsibleforthequalityofthedataIuseorcreateandthe
integrityoftheconclusions, interpretations, andapplicationsImake.  Iwilladheretoappropriate
qualityassuranceandqualitycontrolstandards, andnotwithholdinformationbecauseitmight
notsupporttheconclusions, interpretations, andapplicationsImake.  

10) Iwillbediligentincreating, using, preserving, documenting, and
maintainingscientificcollections, records, methodologies, information, anddatainaccordance
withFederalandDepartmentallaw, regulation, policyandprocedures.    

B. IndividualsEngagedinScientificActivities.  Inadditiontoparagraph3.7Aabove,  
forallemployees, volunteers, andoutsidepartieswhoengageinscientificactivities:   

1) Iwillplacequalityandobjectivityofscientificactivitiesandreportingof
resultsaheadofpersonalgainorallegiancetoindividualsororganizations.   

2) Iwillmaintainscientificintegrityandwillnotengageinfabrication,  
falsification, orplagiarisminproposing, performing, reviewing, orreportingscientificactivities
andproductsoftheseactivities.  
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3) Iwillfullydisclosethescientificmethodologiesused, allrelevantdataand
information, andtheproceduresforidentifyingandexcludingfaultydataexceptwhereprotected
bylaw.  

4) Iwilladheretoappropriateprofessionalandorganizationalstandardsfor
authoringandresponsiblypublishingtheresultsofscientificactivitiesandwillrespectthe
intellectualpropertyrightsofothers.  

5) Iwillwelcomeconstructivecriticismofmyscientificactivitiesandwillbe
responsivetopeerreview.  

6) Iwillprovideconstructive, objective, andprofessionallyvalidpeerreview
oftheworkofothers, freeofanypersonalorprofessionaljealousy, disputes, competition, non- 
scientificdisagreement, orconflictofinterestresultingfromfinancialinterestsorpersonalor
businessrelationships.  IwillsubstantiatecommentsthatImakewiththesamecarewithwhichI
reportmyownwork.  

C. DecisionMakers.  Inadditiontoparagraph3.7Aabove, foralldecisionmakers:   

1) Iwilldomybesttosupportthescientificactivitiesofothersandwillnot
engageindishonesty, fraud, misrepresentation, coercivemanipulation, censorship, orother
misconductthataltersthecontent, veracity, ormeaningorthatmayaffecttheplanning, conduct,  
reporting, oruseofscientificactivities. 

2) Iwillofferrespectful, constructive, andobjectivereviewofscientific
activitiesofemployeesIsuperviseandwillencouragethemtoobtainappropriatepeerreviewsof
theirwork.  Iwillrespecttheintellectualpropertyrightsofothersandwillsubstantiate
commentsthatImakeabouttheirworkwiththesamecarewithwhichIcarryoutandreportthe
resultsofmyownactivities.  

3) Iwilladheretoappropriatestandardsforreporting, documenting, and
applyingresultsofscientificactivitiesusedindecisionmakingandensurepublicaccesstothose
resultsinaccordancewithDepartmentalpolicyandestablishedlaws.          

ProcessingComplaintsofScientificMisconductorLossofScientificIntegrity3.8.  

A.    FilingaComplaint.  

1) Anypersonororganization (“complainant”) mayfileacomplaintclaiming
scientificmisconductand/oralossofscientificintegrityforscientificactivitiesperformedon
behalfofDOI (“complaint”).  

2)  Thecomplainantmustsubmitthecomplaintwithin60calendardaysofthe
datehe/shefirstlearnedofthepotentialscientificmisconductand/orlossofscientificintegrityto
theOfficeofExecutiveSecretariatandRegulatoryAffairs (“OES”) attheemail:  
doiexecsec@ios.doi.gov) orpostaladdress:    
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OfficeoftheExecutiveSecretariatandRegulatoryAffairs
1849CStreet, NW – MainInteriorBuildingMailstop7328
Washington, DC 20240

Complaintssubmittedbymailwillbedeemedsubmittedasofthepostmarkontheenvelope, and
theemailwillbedeemedsubmittedasofthedateontheemail.  

3)  Thecomplaintmustbeinwritingandincludeallofthefollowing
information:  

a) Thenameandsignatureofthepersonsubmittingthecomplaint,  
includinganyorganizationalaffiliation.  

b)  Thenameoftheperson(s) ororganizationallegedtohave
committedthescientificmisconductorthelossofscientificintegrity, ifknown.  

c)  Astatementoffacts (includingdates, locations, andactions) that
supportthecomplaint, includingwhenandhowthecomplainantfirstlearnedofsuchfacts.  

d)  Anexplanationofhowthecriteriaforscientificmisconduct (as
laidoutinparagraph3.5H, I, andJ) and/orlossofscientificintegrity (aslaidoutinparagraph
3.5B) aremet, including, forlossofscientificintegrity:  1) citationsorotherinformation
identifyingtheacceptedpracticesoftherelevantscientificcommunity, and2) anexplanationof
howthecomplained-ofactionsconstituteasignificantdeparturefromthosepractices.  

e)  Anexplanationofanyconflict(s) ofinterest (asdefinedin
paragraph3.5E) thatthecomplainanthaswiththesubject(s), entity(ies), orsituation(s) namedin
thecomplaint.  

f)  Astatementindicatingwhetherhe/shealsosubmittedsomeorall
ofthefactsoftheircomplaintelsewhere, suchasOfficeofEthics, aHumanResourcesOffice,  
OfficeofSpecialCounsel, OfficeofInspectorGeneral (OIG), etc.   

B.  InitialProcessingofaComplaint.  

1)  ReferralofaComplaint.  Uponreceiptofacomplaint, OESwillopena
filetotrackthecomplaintandwillreferthecomplainttotheBSIO (ifasinglebureauis
involved) ortotheDSIO (ifmultiplebureausortheOfficeoftheSecretaryareinvolved).   The
DSIO, however, retainstheauthoritytodeterminewhereacomplaintshouldbereferred.  

2)   PreliminaryReviewofaComplaint.  TheDSIO/BSIOwilltimelyconduct
aninitialreviewofthecomplaintanddeterminewhetherthecomplaintistimelyunderparagraph
3.8A(2), andcontainstheinformationrequiredbyparagraph3.8A(3).   

a)  TheDSIO/BSIOwillclosethecomplaintandinformthe
complainantofthereasonforclosureinwriting, if:   
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i) Thecomplaintisnottimely (aslaidoutinparagraph
3.8A(2)) oranyadditionalrequiredinformationrequestedbytheDSIO/BSIOisnotprovidedina
timelymanner,  

ii) TheDSIO/BSIOdeterminesthatthecomplaintwas
previouslythesubjectofascientificintegritycomplaintandprovidesnosubstantialnew
information, or

iii)   TheDSIO/BSIOdeterminesthatthecomplaintfailsto
allegeaviableclaimofscientificmisconductoralossofscientificintegrityonitsface, or

iv) TheDSIO/BSIOdeterminesthatareasonablepersonwould
concludethattherewasnoscientificmisconductorlossofscientificintegrityafterconsulting
withboththecomplainantandthesubjectofthecomplaint.  (Ifthisisthiscase, theSIOwillalso
informthesubjectofthecomplaintoftheoutcome.)  

b)  Ifthecomplaintallegesacaseofscientificmisconductoralossof
scientificintegritybutalsoinvolvesmattersthatmaybewithinthepurviewofanothercomplaint
process, suchasanOIGorInformationQualityActcomplaint, thentheDSIO/BSIOmust
coordinatewiththeresponsibleoffice(s) withrespecttoinvestigativeresponsibilities.  Ifthe
complaintinvolvesmattersthatarethesubjectofanactivecomplaintagainsttheGovernment,  
thenthescientificintegrityofficerwillworkwiththeOfficeoftheSolicitortocoordinatethe
scientificintegrityinvestigationwithotherlegalprocessesasappropriate.  

3)   Ifthecomplaintisagainstacontractor, cooperator, partner, permittee,  
lessee, orgrantee, theDSIO/BSIOwillfollowtheproceduresunderparagraph3.8Hbelow.    

C.   ConductinganInquiry.   

1)    Iftheinitialreviewindicatesthatthecomplaintistimely, completeand
hasmerit, theDSIO/BSIOwillconductaninquiryintothecomplaint.   

2)    Inconductinganinquiry, theDSIO/BSIOmust:  

a)    Assistthenon-politicaldeputybureaudirectororequivalentin
appointingaCoordinatingManagerforpurposesofthisinquiry.  

b)  InformtheCoordinatingManagerofthenatureofthecomplaint
andtheidentityofthesubject(s) ofthecomplaint.  

c)  RequestCoordinatingManagerassistance, asneeded, tosecureall
originalrecordsandmaterialsrelevanttothecomplaint; andobtainaccesstoalloriginalrecords
andmaterialsrelevanttothecomplaintfromthecoordinatingmanager, thesubject(s), andthe
complainant.  

d)   Within10businessdaysofinitiatingtheinquiry, perparagraph
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3.8C (1), providenoticetothesubject(s) inwritingthatacomplainthasbeenfiled, describing
theclaim(s) ofscientificmisconductorlossofscientificintegritylodgedagainstthem.  

e)   Gatherdocumentsandotherevidence, conductinterviews, and
obtainsignedanddatedwitnessstatementsordeclarationsfromanyindividualwithinformation
relevanttothecomplaint, asappropriate.  

f)  Withinadefinedperiodoftime, alloweachsubjectanopportunity
toprovideastatementandothermaterialthesubjectbelievesisrelevanttothecomplaint.   

g)  Retaintheassistanceofsubject-matterexperts, asappropriate.  

3)  Throughouttheinquiryandfactfinding, allemployeesinvolvedinthe
inquirymustmaintainconfidentialityandprotectthepersonwhosubmittedtheallegationtothe
extentpermissibleunderlaw.  

D. ScientificIntegrityReviewPanel (SIRP).  

1) TheDSIO/BSIOmayrequestthataSIRPbeconvenedatanypointinthe
inquiry, inorderto:   

a) Determinethe “acceptedpracticesoftherelevantscientific
community”;  

b) Determineiftheevidencegatheredindicatesa “significant
departure” fromthoseacceptedpractices; or

c) Assistinfurtherfact-findingandreview.  

2)   TheDSIOmustrequestthataSIRPbeconvenedifthecomplaintis
againstabureauheadoranOfficeoftheSecretaryemployee.  

3) TheDSIO/BSIOwillsubmitarequesttoconveneaSIRPtotherelevant
non-politicaldeputybureaudirectororequivalent, or, formattersintheOfficeoftheSecretary,  
totheDeputySecretary.  Awrittenresponsetothisrequestmustoccurwithin10days.  Ifthe
requesttothebureauheadisnotactedonorapproved, theBSIOmayappealtotheDSIOfor
furtherconsiderationofthisrequest.  

4) FollowingapprovaltoconveneaSIRP, theDSIO/BSIOwillrecommend
thepanelistsandchairpersonfortheSIRP, subjecttotheapprovalofthenon-politicaldeputy
bureaudirectororequivalentorDeputySecretary, asappropriate.  

5) OncetheSIRPisconvened, itwillreporttotheDSIO/BSIOuntilthe
inquiryiscompleteandmayassisttheDSIO/BSIOwithanypartoftheinquiryinparagraph
3.8C (2) above.  
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6) TheChairpersonofthePanelmustadvisepanelmembersofthe
importanceofconfidentialityofmaterialsanddiscussionsrelatingtotheallegedscientific
misconduct.  Thereistobenoreleaseofinformationbypanelmemberspertainingtoany
allegation.  TheSIRPmembersmustsafeguardalldiscussionsandnotshareinformationoutside
ofthepanelunlessrequiredbylaw.  

7)   InconductinganSIRP, theDSIO/BSIOmust:  

a)  Remainresponsiblefortheactionsoutlinedin3.8C (2) above.  

b)   ClearlydescribethescopeoftheSIRP’sinquiryandthequestions
tobeanswered.  

c)   ProvidetheSIRPwiththecomplaintandanyadditional
informationtheSIRPrequirestoanswerthequestions.  

8)   Within45calendardaysofreceiptofthecomplaint, theSIRPwillprovide
totheDSIO/BSIOafinalreportansweringthequestionsposedbytheDSIO/BSIO.  Thefinal
reportmaymakerelatedrecommendations, includingchangestopolicy, butthereportmustnot
recommendanyspecificpersonnelactionsorothercorrectivemeasures.  

E.    ReportofInquiry.  

1) Within90calendardaysofreferral, theDSIO/BSIOmustissueaReport
ofInquiry (ROI).   

2) TheROImustcontain:  

a) Arecordofalltheevidence (documents, SIRPfinalreport, signed
oraffirmedwitnessstatements, etc.) reliedupon.  

b) Findingsoffactthatreferencetheevidenceofrecord; and

c) Adeterminationastowhetherscientificmisconductorlossof
scientificintegrityhasoccurredandanexplanationofthereasonsforthedetermination.  A
determinationthatmisconductoralossofscientificintegrityhasoccurredrequiresthat:  

i)  therebeasignificantdeparturefromacceptedpracticesor
standardsoftherelevantscientificcommunity;  

ii) theactionscausingthescientificmisconductorlossof
scientificintegritybecommittedintentionally, knowingly, orrecklessly; and

iii)  theactionsbeprovenbyapreponderanceofevidence.  
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3) TheDSIO/BSIOmustprovidetheOfficeoftheSolicitoranopportunityto
reviewandcommentontheROIpriortofinalizingand, attherequestoftheCoordinating
Manager, toprovideabriefingaboutthelegalissues.  

4) TheDSIO/BSIOmayextendthetimetocompleteanROIbyupto60
days.  

F.    DistributingaReportofInquiry.  

1) UponcompletionoftheROI, theDSIO/BSIOmust:  

a) informOESthatthefindingandrecordarecomplete;  

b) closethecase; and

c) provideacopyoftheROItothecoordinatingmanager, thebureau
head, thenon-politicaldeputybureaudirectororequivalent, OESand SOL.  

G.   ReconsiderationofaDSIO/BSIOFinding.  

1) Thesubject(s) mayfilearequestforreconsiderationinordertopresent
newrelevantandmaterialinformationaboutthefindingsoffactordetermination.  

2) Thesubject(s) mustsubmittherequesttoOESnolaterthan14calendar
daysafterreceivingthenoticeofthefinding.  OESwilllogtherequestandsendittotheDSIO.  
IftherequestforreconsiderationinvolvesamatterpreviouslydecidedbytheDSIO, theDeputy
SecretarymustdesignateanotherSIOtoconsiderthisrequest.   

a) Iftherequestpresentsnewrelevantandmaterialinformation, the
DSIOordesigneemayconductadditionalinquiriesorconveneaSIRP, asnecessary, andamend
theROIasnecessarytoreflectanymodifiedfindingoradditionalfactualinformation.  

b) Iftherequestdoesnotpresentmaterialnewinformation, theDSIO
maydenytherequestandnotifytherequesterinwritingofthedenial.  

3) TheDSIOorpersonassignedshouldmakeafinaldecisionontherequest
forreconsiderationandrelatedmaterialswithin30calendardaysofreceiptorassignment,  
whicheverislater.  

H.  ComplaintsInvolvingContractors, Cooperators, Partners, Permittees, Lessees, or
Grantees.  

1) Ifacontractor, cooperator, partner, permittee, lessee, orgranteeisthe
subjectofthecomplaint, theDSIO/BSIOmust:  
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a) Conductaninitialreviewofthecomplaint, and, ifwarrantedunder
paragraph3.8B, contacttheappropriateFederalofficialresponsiblefortheactivitiesofthe
contractor, cooperator, partner, permittee, lessee, orgranteetoinformtheofficialthata
complaintofscientificmisconductorlossofscientificorscholarlyintegrityhasbeenfiled.  The
appropriateofficialcouldbetheContractingOfficer, FinancialAssistanceofficialor
permit/leasemanager.   

b) TheappropriateFederalofficialandtheDSIO/BSIOwillnotifythe
subjectandthesubject’sorganizationofthecomplaint.   

2) NoDOIinquirywillbeconductedregardingacomplaintagainsta
cooperator, partner, permittee, lessee, orgranteeuntiltheDSIO/BSIOandtheappropriate
FederalofficialhaveconsultedtheSOL.   

ParticipationasanOfficer, DirectororTrusteeofNonprofitOrganizations3.9 .  The
Departmentencouragesemployeestoparticipateinoutsideprofessionalorganizationswhenit
advancestheDepartment’smission, programs, andoperations, andwhenthatparticipation
enhancestheirprofessionaldevelopment.  DOIemployeesmustfollowtheguidelinesinthe
ScientificIntegrityProceduresHandbook (SIPHandbook) whentheyengageinscientific,  
scholarly, andotheractivitieswithintheseprofessionalnetworks.  Thispolicydoesnotaddress
participationwithorganizationsthatareforprofitentities.  TheSIPHandbookguidelinesexplain
howanemployeemaybeappointedasanofficialliaison; obtainanauthorizationofassignment
toserveinanofficialcapacityasanofficer, directorortrustee; orserveinapersonalcapacityas
anofficer, directorortrustee.  EmployeesmustcontacttheDepartmentalEthicsOfficeortheir
bureauDeputyEthicsCounselorbeforeenteringintoserviceinthesecapacities. 

ScientificActivityRequirementsforContractors, Cooperators, Partners,  3.10
Permittees, Lessees, andGrantees DepartmentalofficesresponsibleforDOIacquisitions,  
financialassistanceagreements, permits, orleasesmust, inconsultationwiththeOfficeof
AcquisitionandPropertyManagement, insertstandardizedlanguage (seeSIPHandbook) into
anycontractoragreementthatincludesactivitiescoveredunderthispolicy.  Thelanguagemust
includeastatementrequiringadherencetothispolicyoritsequivalentasprovidedbytheir
organizationorStatelaw.  

ScientificIntegrityProceduresHandbook (SIPHandbook) 3.11 .  TheSIPHandbook
providesdetailsonthescientificintegritypolicy, requirements, proceduresandprocesses.  It
containstherequirementsandformsforfilingandevaluatingcomplaintsofviolationsofthe
Department’sscientificintegritypolicy, aswellasstandardizedlanguageforcontracts,  
agreements, permits, orleasesinvolvingscientificactivitiesandtemplatesforparticipationasan
Officer, DirectororTrusteeofNonprofitOrganizations.  TheSIPHandbookisavailableat:   
http://elips.doi.gov.  
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